
Dear Bookkeepers and Business Managers, 
 
The purpose of this message is to help you use our enhanced Wage Reporting System that is 
located on our new MCC Secure Website. We will continue to provide written guidance and 
make ourselves available to answer any questions you may have. It is our hope that we can work 
together to make our transition to the new MCC Benefits Administration System as smooth as 
possible. 
 
Units Using MCC Secure Website Wage Reporting System  
Units that use the MCC Secure Website to report wages will find the wage reporting process 
simplified and easier to access. You can access the site by clicking here 
https://busapps.micatholic.org  You will need the user name and password that was sent to you in 
an email from Ryan Bunce on January 7, 2014. 
 

 
 
The Wage Reporting system can only be used to report wages. All other changes such as new 
hires, terminations or change in hours that will impact benefit eligibility need to be reported to 
MCC on the Benefits Worksheet. The Benefits Worksheet is available on the Benefits Changes  
tab, next to the Wage Reporting tab. Completed Benefit Worksheets need to be submitted to the 
same location on the secure website. Please report all new hires using the Benefits Worksheet 
prior to starting the wage reporting process. All Benefit Worksheets are processed at the end of 
the day. 
 
The Wage Reporting System will be updated with new hires and eligibility changes on Monday, 
Wednesday and Friday every week. For example, if you submit a Benefit Worksheet on Monday 
to report a new hire in your Unit, you can complete wage reporting for your Unit on Wednesday. 
You will receive one monthly invoice for all MCC programs. You will not receive an invoice for 
Lay Retirement and Unemployment following the Wage Reporting process.   
 

 
 
 
 



 
Frequently Asked Questions About Using the Wage Reporting System: 
 
Q: I reported wages for the employees that were in the Wage Reporting System, but I need to 
add a new employee. What do I need to do? 
A: You need to complete and submit a Benefits Worksheet to report the new employee to MCC. 
Please send an email message to benefits@micatholic.org to request a correction in the Wage 
Reporting System following the submission of your Benefits Worksheet. You will receive an 
email notifying you when you can complete your wage entry. 
 
Q: I just completed my wage reporting and realized that I made an error. How can I fix this? 
A: As you long as you have not passed the deadline for wage reporting, January 31, 2014 for 
Fourth Quarter 2013, you can make corrections. Please send an email to benefits@micatholic.org 
to request access for wage corrections. 
 
Units Using Paycor 
Units using Paycor to process their payroll do not need to report information to MCC effective 
January 1, 2014. All new hires, terminations, changes to hours, address changes and status 
changes that impact eligibility for benefits will be communicated to MCC electronically. Wage 
reporting will also be done electronically; the Unit will not need to take action. 
  
It is our goal to work with you as the Michigan Catholic Conference Business Transformation 
Project moves forward. We will continue to provide information to you and ask that you contact 
us at 800-395-5565 or benefits@micatholic.org with any questions you may have.  
 
Thank you for your patience and for working with us through this important transition.  
 
 
 
 
 


